Steps to acquire all documents needed
for renting your property

l 1. Philadelphia Tax account number

v

2. Commercial Activity License

v

l 3. Rental License

v

l 4. Certibcate of Rental Suitability

Below we have screenshots for how to obtain each of these documents

- J

** Please note that the information listed on this guide is for your reference only and should NOT be copied
unless otherwise noted. Please use YOUR information when completing each step of the process.

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraaed to speak with their tax and leaal advisors if there are anv auestions.



To obtain a Philadelphia Tax account number,
please visit the Philadelphia Tax Center website:
tax-services.phila.gov

If you own the property under your personal name, you will use your SSN.
If you own under an entity name, like an LLC, you will use your company
EIN.

Litpet Philadelphia Tax Center
Philadelphia

Walcame o the Pniiadelokia Tax Sonter! Blease be awarne werifying your existing 1ax accound can take a wnck or mare. Ta keep your tax infarmaton sade, the verfication process
Includas sending wou a ghysical labar in tha mail. 3 wau meist fila & b raban befors wail rasaive your lather, terporariy Lse your previnus fling mathag. Yau can alsn. ey 95 A pLest
~ without a username and passward - onthis wehsite by selecting one of the cpticns under the *Faymznt® panal below. You can no lenger make clectronic payments usng our old

eFilaiaPay sita;

Existing taxpayers Mew taxpayers Paymenis

Cradbe a usmerie and gasewird Regizter &% 2 Philsdelphi aaar.-: Baks 59 Grline paymenl faw

Click “New Taxpayers” and enter your information
appropriately.

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.
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https://tax-services.phila.gov/_/

If you are a new taxpayer

If you do not have an existing City tax account, the following instructions are for you.

1. Start registration.

Under the "New taxpayers” panel on the middle of the Philadelphia Tax Center's homepage [ , select
"Register a new taxpayer.”

To start, the site asks if you are a tax professional registering on behalf of a client. If you are, select "Yes."

Everybody else should select "No.”

2. Answer questions and provide information.

The site asks you to answer a series of questions to help guide your registration process. Be ready to provide:

= Your entity type and business structure.
* The Philadelphia tax types you expect to file and pay.
* (Contact information.

Follow the on-screen prompts to complete registration. The last step is to create a username and password.

3. Use your account.

As a new taxpayer or tax professional, you will not receive a verification letter in the mail. Use your new
username and password to log in to your account and start using the Philadelphia Tax Center immediately.

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.
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If you own the property under your personal name, you will
register as an individual. If registering under an entity
name such as an LLC, skip to page 7.

Mew taxpayer reglstration

Maw taxpayer megistration

rrinactinns Enlily cda=slizat oo

Entity type
iy el Philadalaia tacpaparm read anoantily clsaeilication 1o davsmins shich laxes They soa iaopinad e ik and pay, The sty saesficationain tha Cly o Shilsddpbi am:
= Corporation
» Dismagadnd ity
& Eskabe
= roivdlaySoe Proprctr
s Mom-dmcht Crgarizsbon
= Parirmizhip

= Trust

Entity clagsification /

162 pens kemaae Ui Diveowrent vl g < bnsif eaticn?

| krcw my entily classifizabon Hzp me figurs cut my entity classficaton

Hew taxpayer registration

Maw tAxpayer registration

Inszruichnns

Mew taxpayer registration

Wl T oo Py ol paid laaes s City of Phisdelobos belure, wou conregiier pourss’ o business 25 2 nes lageyss will tbe Philbeelsha Degpsrimeet of Reenue uaire e lorm
Wil ear i tis S o registes for the fa bypes lishe bals, 1 pou cor't see The Taw vou need 1o rgister far, please emad rveruaphilzga.

+ Businzss Incorre and Regspts Tax

+ Met Profibs Tax

« Schoal renmia Tax

+ ‘Nage lax [employers any)

+ Eamings o (Empicyoss anlyl

= Liguar Tag

Frilcilphis Bssasags Tax
+ Tobacco Tax

IF yau hawe previously paid taes bo the CHy of Fhiadelata, 2rc want access bo your oeistrg account|s) plkeass create a Ahiadz pria Tax Center uesmame

Registration type
S i w e g s prisssnna) et ng an Eeesl o chaebd

Yoy Ho g

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.



Entity classification

Lo sl ey U Sasparpin s wntlity Gaasification?

| ara g antsy classtiearon Hala ma tigura o iy erdiy classiieation

Entity salection
Elsaan anlvct we netity cluséfization
Carpacalion
Cisregardes Entiiy
Estaia
(@) InchukdualBak Propdator i‘_—.
Pan-Proht Orgarizatian
Farinershin

Trusi

Mew taxpayer reglstration

Mew Bxpayer registration

@ @ o

rsbrasions Ertiy clazsTealiun usress cwTer

Entity classification

D8 i i Luairias?

wan [ —

e e —— .

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.
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Izsnesions Enlily clase T eaticn BUgress (008 Erdity ype

Individual/Sole Proprietor

¥l ane regisbaning anaw Indradualificla Proanabor vith the DRy of Philadaipia Daparimen: of Reasania.
An relukdual s & pereon that i: oldgated to gay trees 1o taders, wate, or local gavernmant,

If the ey sclection is net correct, please go back and meview ywour ansveors. IF you belizee there has Boer a mistzke, please cantact the Deparimert of Revonue,

Available tax types
Buziness incame avd Receigts
ket Frotits

School Incume

‘Wage

Earnrgs

Liquer

Phriladelohiz Baverage
Takacea

Cancsl Savsa Draft 4 Prensiaus Kaxt

New taxpayer ragistration

Ins=nuctors Eraniy classFicalion Business owner Eriily fvps Imepayer réxmalion

1D and Name

i Enter your personal
Saclal Sacurty Rumser - , - ¥
information accordingly

Sneal GRourry bumbar

Wik nane
Last rame

Whan ol your Pelladelatia sl ness baging

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.
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Tax types

Salect the tax types that you would Be to register for with the Department of Revenue. At least one account is required to completa registration. If an sccown
wou are looking for is not in thés list, please amail reverme@phila.goy

Busingss Income and Receipts
Mar Profits
Sehool Income ) .
Select your applicable tax ype
‘Wape (Employers anly]
Earnings [Emoloyoas only)
Liguor

Ph#adelphia Beveraga

Tobacos
P TR [T WETEES

Mailing Address Enter your information appropriately.
Courary (REY
Strent

tFleasa noge el thed vatins baback in e saclanaol thie
Sreet 3 u Tar your 1 red should MOT e « i
i Plaasa use YOUR information wher complating each step of
Lrit Type v unit i process.
ity PHLARELPHIA Exaie PERPMSY LW RIS -
Ip TMzh-411a

Pt = Tas Recspas
Contact information
Arstsava Emai ©
Wit nita Conditre frnd
Laant Hame Eretemres kai Delasrs
Faper Emrail
Prione Tyee

T recanir Ml rbar

Extoresian

Once these screens are completed, you will be prompted to
create a username and password. Use these to log into your
account and start using the Philadelphia Tax Center immediately.

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.


Asa Zucco


You will receive an email with your Philadelphia Tax ID number.
Keep this information handy, as you will need it for your
Commercial Activity License application.

If you own the property under an LLC, you will complete the
process using your EIN.

You will need your IRS SS-4 form, which can be downloaded here
https://www.irs.gov/publ/irs-pdf/fss4.pdf

Entity classification
Dopou knoay tre taepapsr's Bt by classization?
:s:n..'f.u my anhity casrbation Hedp me figues aut vy endity classtization
Entity selection Entity sub-classification selection
Prass palest an anlily clasi et o, Plearn snbe Cor pociian ml-cnisiisstinn
@ Corporaton *— @ Lriked Liagifty Compary i‘—
Digraciareed Enbty Religlaus Enbity
Eatata M,

IndividualiSeie Preanictar

Hon-Prefs Crgarization

Partnerabip
st
Ingtristiong Ervtity sassificatian Etity typs affachments
Add Attachments

Bazad o IPformation I wour regiraticn, woua% recpdbed tosubmil the supanriing docienants sl gaar regizraticn Lize the bmton Delow 1o alias the cocimsnie thal s would kaoo
submit. Raquires dasumants inclide e takoerg

¢ HiEForm 554

Attachments Ak

Typm Harrm Sixn

There are no 2tlchnents

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.
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Tax types

Salect the tax types that you would Be to register for with the Department of Revenue. At least one account is required to completa registration. If an sccown
wou are looking for is not in thés list, please amail reverme@phila.goy

Busingss Income and Receipts
Mar Profits
Sehool Income ) .
Select your applicable tax ype
‘Wape (Employers anly]
Earnings [Emoloyoas only)
Liguor

Ph#adelphia Beveraga

Tobazco

Once these screens are completed, you will be prompted to
create a username and password. Use these to log into your
account and start using the Philadelphia Tax Center immediately.
You will receive an email with your Philadelphia Tax ID number.
Keep this information handy, as you will need it for your
Commercial Activity License application.

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax and legal advisors if there are any questions.



To obtaina Commercial Activity License |, please use the
! eclipse system site:

Eclipse

PP P R
Swuch eCUPEE
Co ek SN ek

If you do not have an Eclipse login, please click the link to register for an account.

Welcome to eCLIPSE

0207, 44 Rale ST TR T S N G DCE 1N VTR

e B
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tvw Corfirm Crawt
Py .
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Sgnin YOS APDAATON
-
Lawt Mawe:
Pryase Marber
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L P ——

--;mb-un- V) f
Sacarny drewers
Register
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= == e -
Search eCLIPSE ¥
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Once youlve logged in, you will be on the home screen of the eclipse page. Click the link to
ORegister for a New Activity License.

spections

Home

If you have an existing Activity License, please click "Assoclate an Activity License” to connect it
to your account. If you do not have an Activity License, please click "Register for a New Activity
License."

To assoclate an existing Trade License with your account, you will need the online identification
number which is listed on your renewal invoice. Contact Licenses & Inspections or call 311 {215-
686-8686) If you have not received an invoice. For assistance, please click here.

ACTIVITY LICENSES BUSINESS LICENSES TRADE LICENSES
( -‘0 Reaister for o New Activey Licemse ) My Aedivfors Suninels mp Acoly for a Trade Licenss
Lcenz=z
‘ Aszcciate an Activity Licerss ‘ Renew & Buziness License ‘ Asgecinte & Trade License

To Renew or Amend your Trade
license,

picase associate ang then use the
corresponding fink at the bottom of
ha page.

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraaed to speak with their tax and leaal advisors if there are anv auestions.



Once youive read through the Activity License Application, click ONext0

Welcome Xamd Gruber

icenses & Inspections Profik  Sign Ost
\

J Activity License Application (e
ACTIVITY LICENSE APPLICATION.

Ao Actinty Loense 18 ndaded o conduct Dusviess with Philsdalndng. It was formerfy known &% the Susness Proviege
Licanse. Por to appinng fr gay sitional business (oamsas o the Cly of MWadeindve, you ml first nead (o obtain an
Actiily License Thare are three types of Activity Livenses that! you wit nead 1o select from on the next page.
Commwrcinl, Non-Profit snd 2-4 Uit Owner-Occupind Housing

A Commercinl Activity License s required for most husinesses operdtng @ Philsdelohg, Ty icudes businessas
that are Jocatad owdsiche the cily Amits but de sormse ar all of thai business activity i the CRy, Prior 1o alitaining this
Heanse, you will meed CRy of Pladeinhig Tax Accoun! Number and & Federa! Employer Tdentification Numbey, or @ you
Jdo not have employéds and are 4 sole propnetor, 4 Soc Security Novnder,

IF you are & regvsdersd nonprofit orgamzation, you mil agoy Kir & Non-Profit Activity Ncense, Maase note that you
ara raguired o pveratle peoal of monpeafit status bafore ottaining s (cerse

IF the ordy business you ave angaged i s renting 1-3 unds a7 & propevty that you Ave im, then you wil salect the 2-4
Unit Owner-Occupind Housing Lcense on the next page

Select 0Commercial Activity0 and click ONext0

\ Licenses & Inspections

& SEE Home Seach Profile  Sign Owt

P Activity License Application sa.z017.158578 (orem)
CHOOSE ACTIVITY LICENSE TYPE

Ap Actiaty Lcense (s needed to conduct business within Philadeiphia. It was formerfy known a5 the
Business Pnvilege Lcense.

There are theee types of Activity Licenses. Commergial, Non-Frofit and 2-4 Unit Onner-Ocoupiad
Houging. The Commartial Activity License (CAL) & the mast commaon and would have baen the st
Meense recewved by 2 compay, ovganzation ar individual when appiyng for other icenses o
Licenses & Inspections (L&I). Non-Frofit and 2-¢ Unit Dwner-OccupvNed Houasing Actinty Lcensas
are not appWed for bt ave created within LAT'S oCLIPSE system when a Non-Prafit or 2-3 Unit
Dwner-Occupied fanclord assocates their information for the first time.

QCommertal Adivy

2-4 Unit Owner-Oucupied Housng

“License Type (chooss 1):

-

Select a Licensee Type and bll in your information, click 0Next0
*for this example we will be showing a company

s B Inspections Hoge Sexed  Polle SiaOuw
L

{J Activity License Application za-2017-156573 rsn)
BUSINESS OWNERSHIP

‘Licensee Type:  @indivdua “Company

CANERSHE KFORMATION ** Please note that the information
T fure my (nmrnehon,

Pty listed in this section of the guide is

ke amel for your reference only and should
BirthDate:  mmm . vevy NOT be copied. Please use YOUR

information when completing each

step of the process.

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraaed to speak with their tax and leaal advisors if there are anv auestions.



Enter in your Tax Information and click 0Next(

Welcome Jred Gruber

T o mexOI s e Oty Cowe Gl [T e et
@ Licenses & Inspections Home Seach  Profik  SignOst

J Activity License Application sa-z01 (Dratt)

TAX INFORMATION

_City of Philedaiphia Tax Accou : ** Please note that the information listed
ploy (FEIN): . . . . .
in this section of the guide is for your
=) reference only and should NOT be copied.

Please use YOUR information when
completing each step of the process.

Enter in your Mailing Address and click ONext0

Q icenses & Inspections H
CITY OF PHILADELPHIA
LIFE LIBERTY AND YOU™

m Activity License Application sa (Draft)

BUSINESS OWNERSHIP

MAILING ADDRESS
“Street Address:
Line 2:
"City / Town:
“State / Province: | (None)

“«

"Country: USA

“Zip / Postal Code: ** Please note that the information listed in this section
of the guide is for your reference only and should NOT

Back ( Next ) be copied. Please use YOUR information when

completing each step of the process.

Please upload all required documents on this page. If there are no required
documents listed, click ONext0

@ Licenses & Inspections
Y= ETECIstRTY AN Toun

IBERTY

‘, Activity License Application sa-2017-156578 (Draft)

Plegse upload all required documents beloys. If no required documents are listed, click 'Wext'.

DOCUMENTS TO ATTACH

Uploaded Document Type Description Sample Form
UPLOADED DOCUMENTS
* Attachment Type Description Acceptance Status

L=

Screen 1D 1240751

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.



Please note that this blank page is intentional. = e want you to be aware that the final step
(confirmation screen) is missing from this Commercial Activity License section, please feel free
to reach out if you run into any problems.

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.



! To obtain a Rental License ,

please visit this site and login using your Eclipse Login:
https://eclipse.phila.gov/phillyimsprod/pub/Ims/Login.aspx

Yickome 10 «CLIPBE
e [
P ——A| g ey e Vvl btk Sesslo L e
l!oullln

Saarch aClLIPSE

T MY S e e

If you do not have an Eclipse login, please click the link to register for an account.

Welcome to eCLIPSE

10 T, o4 Rt T TR T S AN G e 1
0 3 A N M e, e i i AN

Pl

P —
SoarcthU'SE

Once youlve logged in, you will be on the home screen of the eclipse page.
Click the link to 0Apply for a Business Licensed.
Once voulve read throuah the Welcome Screen. click (Next0

& liegeiiioes @. Licarnes & inapectiora

’ Busl License Application ju-«y

B o et an GeiRling Activity Lioeviig, CVtoes SN ASROCine a0 Ainty Latnsc” W cannact POLCONAT TO TUE COLUPSE LICCNST AFFLICATION WIZARD

¥ 00 your aecaud. I pou o aot N an Astialy Leanss, oRacse Siak MBapister for d flaw R

Actinry Lienve, 16 A § AT h e 1 AR Ee Ny S WY G AR WY N AR R
e Anhar ‘_un) Swr \- N l‘h \\\ ot )‘;'\n TV 0N A l'l 0 MxAAS v .u"n

Ler wasnisiatte un wrsnling Trade Licenxw saol oo avenunt, pow sl uou II- If|l '
B

Ao Rondion Aumpar which G e o your m\vm- mn.\u: Coneet § 0
2V 210 {215-585-8585) & pour hay or e/n‘:f-h L cw‘t '\\t
ACTIATY UGTRSTS OUNCES | KICNSTS TRADT ICTNSTS
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e 1 v o tha becion of
W pwse

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.
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!
Select the Commercial Activity License that corresponds with the property you are applying for and click ONext(

Licenses & Inspections Home  Scarch  Profile  Sign Out
\-/ CITY OF FRILADALFRIA

TiPE LIBERTY AND Yo U™

’ Business License Application 8a-2017-155538 (Draft)

Tha Activity License(s) assoc@tad with your account a0e Kstad heiow. Piease select the Noanse thar you would fike to  Lreale o new ALUvily
covinect your new Busiviess License with. Licansa

"Activity Licanse: (Select) :

Sarem 1D 108

Respond to each of the questions by selecting (Yes( or (No0 as they correspond to your property.

Here is an example of a typical response:

& Inspections Home  Samed Peelfile  Sign
A

, Business License Application oa 2017-185536 (Draf)

Flease aczaer Yes™ ar "Na® S al of e hevow questions, By ermaalng SR pon el S caquated’ 1o ananuaty

el pour ey Sumviusy L e m
Question Text Answer
‘I? Ayt et G oe mune Hesicentinl peupertie © O N »a
& RS
f} Arw pcu rugiatering Woverant seuperty? Niea o G
& v, A
T30t ylr s res (nrdiade Ko saln g, awving, an n- Fanding o fued? Y Qe \‘
;? Tt yuir s meas cendust wnncing mehibine® Nies Ot \h
& A
;} vt yUHIE Dt mwas apRewn ) the Sahle Doty (e rent nr akwank)? RURINE -
:) 0 you apRee e satertn e ent-hased hialse - ndid g misks nr games’ Nws  Q%n \a
:? S yeui opwen w il bR Ter b G
? D0 gk awn dumpE e an peweiens or o b pubEe Aaoe of wiy eldwvalk or wimwy]? e Qe .b
‘:? 00 v apewe n ity day one husirere? W O \h
f‘) Tom YOUr B nete paderm n acthdty that (s mat Teted aheun? Nes Do h

** Please note that the information listed in this section of the guide is for your reference only and
should NOT be copied. Please use YOUR information when completing each step of the process.

The next screen will show the type of license you are applying for. It will auto populate rental license, so click next.

& Inspections

Hume Sosch  Puflls  Siga Ow

J Business License Application ga-2017-155538 (rafy)

LICENSE TYPES

Basnd on your previous answors the folowmg fcense’s) are reguired for yowr business, Clck the
Dalete” dutton or "Back”™ ¥ you do not wish o renew the below ftensas). If you wowld Ake to
manualy sefect your loense type, pleose ook the "+ License Type® buttor Selow.,

For more information an Goenzas, inchadng assocted fees, please vist the Business Services portay

here
Name Category
Rental Maress-Bozed »®

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.



Select 0New Business) and 0Next)

@' Licenses ln:pect\'on: Home Seaxh Profile SigoOut
~ CEY BF PRILARLLIA
_rl/

LITE LARRRTY ANE YOUw

J Business License Application sa-2017-15558 orf)

& $“"g Ssinae

NEW BUSINESS SITE

m‘um

Sz ([ 1P

Click 0Find Address0 and enter address information, select the correct property.

® [ ] : B ackpsa.phiz.any
Search for Address

House Number: 1309 Suffix:
Street Nama: myrtlewcod
Suite Number:

City: Philedeiphia State: PA
Lz o Street Address OPA Account Number Owners
1309 N MYRTLEWOOD ST Philadelphia, PA 19121-4526 252264010 CITY OF PHILA
1309 S MYRTLEWOOD ST Philagelphia, PA 19146-3604 362186400 INGRAM LAMARR
[ Concel | Cance snd Cear

** Please note that the information listed in this section of the guide is for your reference only
and should NOT be copied. Please use YOUR information when completing each step of the
process.

Once youlve selected the correct address, it will bring you to this screen where you
can verify youlve selected the correct address and then click 0Next0

r Licenses & Inspections

48 Home Search  Profile  SignOut
/’ LARSAPHIA

LILE Rt e
e LIPE LIAERTY ABE VOEN

] Business License Application Ba-2017-455538 (Draff)
BUSINESS SITE

Soloct the site whars powr activity will take piace.
Plaass note that you can enter only one address and
thiz lacatian must maceh an afficial sodeess ragicteead
with the Oice af Proparty Azsessmant.

4. Modify Addross
1309 & MYRTLEWOOD ST Philadelphia, PA 18146-3604 )

Sciver 101222047

** Please note that the information listed in this section
of the guide is for your reference only and should NOT
be copied. Please use YOUR information when
completing each step of the process.

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.



On this page, please enter the information as you see it here.
This Will allow JG Real Estate to receive renewal documents in the future.

T Licenses & Inspections Home Search Profile  SignOut

S8 ) s

LIPELIAE

J Business License Application e 201715553 ora)

BUSINESS SITE

Enfur tw aoddrras whers corresponiencses rmgavoing i busoiess shoald e senl, Piease aots that w regudarmd Husviess cownee
responsibia for responding to all City of Fhiladaphla requinements /elarad Lo thalr Business,

MALING ADDRESS

"Street Address: 1028 N

Ling 2!

“City / Town: Fhiadclphia

"State / Provinca: Pennsylvanis :
" Country: usa

“Zip / Postal Code:

Scroae D 4000450

@ Licenses & Inspectlons Hame  Search  Profile  Sign Out
Sa J oovor seisseiseis

DTLLIRinry aaw 00

g Business License Application sa-2017-1s5538 (oratt)

BUSINESS SITE

Frler the isgal namw, tosiosse datals and pheos aumbar fe tha lodvoicdus! who shackd be contacted ragarding this husomess, Arass nove that
the registared busingss awnor (5 rezponaibie fiv reseonaing to oW City of Phladpiie requiremonts refated ta thair business.

BUSINESS SITE GENERAL INFORMATION

“Legal Name:
Doing Business As: _CIO JG Real Estate
Business Dascription: Property Managar

"Business Phona Numbar: { 215 ) 467 - 4100 Ext:

Soveen 10: 1320255

@ Licenses & Inspections Lown - Profile  Sagn Owt
—r— :

) ciry or saliaseine
=/ TRy saw e

] Business License Application sA-2017-155538 (Drat)
BUSINESS SITE

Entar the cantact viformation for ta's boasness loration.

CONTACT INFORMATION

“Renewsal

Notification U’__':‘“"
Preference:
Sole Workar:

"Site Contact Name: JG Real Estate
“Site Contact Email: wocnuntwi jy-reasatala.ce

‘Site Contact Phone: ¢ 215 ) 467 - 4100 Exti | Type:| {Nane) 3
Secondary Phone: | ) - Ext: | Type:| {Nane) 3

Sowen 13: 142140

(Site contact email: accounts@jg-realestate.com // Type of site contact phone: Main)

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.
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Fill in the Activity Start Date. It should correspond with the current Lease start date. Click 0Next0

censes & Inspections Hoee  Scarch  Profile  Sign Out

] Business License Application Ba-2017-155538 (Draft)

LICENSE DETAILS \
Alegse enter the Activity Start Date,
' Activity Start Date: Jan 1, 2017

o e Please note that the information listed in this section of the guide is for your reference only and
should NOT be copied. Please use YOUR information when completing each step of the process.

Fill out this screen as it applies to your property. Click ONext0

Here is an example:

Inspections Home Sewsh  Profile  Sigs Ow

J Business License Application e 2017155838 (Dran)

RENTAL

Moase AV ot tha form Dalow with INfOrmaton ADOUEL your revital.

"Number of Units:
“WHl any unit in this property be owner occupied?

Philadelphia Code Section 6-803 (Lead Disclosurs Obligation) requires you x
Philsdelphia Dapertment of Pl Health and 10 the laspes, and writtan ™ Please note that the
Daing taased was constructad prior 10 1678 and 18 occuped by & Chid oged 6 information listed in this
it tion of the guide is for
1. Was this Property constructed prior to 19787 Gres No section 0 g

2. I amy unit of this property now occupied by & child aged 6 or under? Yes  QNo your reference on |y and

Answer YES if you are aware that any unit of this property will be
occupied by & child aged 6 or under during the next 12 months, ShOU|d NOT be Copied Please
3. 1M you bave answered YES to Question 1 and NO to Question 2, . C
Dl With the S req St forth use YOUR information when

you must ir
Philadelphia Code Section 6-803 if your property becomes

occupied by a child aged 6 or under during the next 12 months, Completing eaCh Step Of the

Providing knowingly false answers to the abiove quastions will be considersd
» viclation of Philadelphia Codn Section 6-303 subject ta the panalties set rOCeSS
farth in that Section. p b

Upload all required documents, if no required documents, click ONext(

& Inspections Home Seanh  Profie  SignOuwt

J Business License Application ea-2017-15553 (ot

Modse Upioad all roguived decuments baltw. If no requived documents ara fsead, chiok ‘Naext'.
by cowrt order?

equl

DOOUNMENTS TO ATTACH

Uploaded Document Type Description s: mpla
Proof of Owrer
Oceupaney 2 Famity Owner-Occuped HIL None Dpronad
Proof of ownarship 2 Iamc:, & c.b'.rn’a wiL and 2 Tamily & above Owner-otougad HIL, Vacant None Optsanad

House/Lot/Cammardal
UPLQADED DOCUMENTS
<+ Uploud P
* Attachment Type Descrigtion Acceptance Status

= (=)

Scemas (0: 1240070

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.



Review your application draft. \ ,
If everything is correct, scroll all the way down and click 0Pay Onlinel

FEES

The following fees must be pald as part of your lcense apphcation.
Description Amount Balance

Rental License

Application Fee $35.00 $35.00

ReNtnt DefanE $20.00  520.00

Application Fee

- Payment Center N Payment Center
TR MiLy f S el i
OS TF I § SN - wae i nreker T NBSATYTEY © Pk Vetake T I BiEaen B T T o e L S S ] R e L g ELRE ¢ 1)
[Make A Paymeant Make A Payment
Philzgalphia, TRy of - Licanee and ispoctions, PA g, Priadophi, Ciy of - Liconee and inspactions, PA =
{ A { i Earn oamards,
{ i o e hock
SGUPSE Apzicetan » LI Applicatian vnnwup’c,
Y beesi.
- t T A2 I SR £ TPNY PO TETR AT A8 3 POV W M ANy AT o
Bt uMaYsEUrey tnr g & A aas I.l“‘,” LR AR = ARS8 PUtiacd. PHy BT SO Mo et A S oo N )’
9 Erlatans v ape € et PR T e THIT A WE CTNR T L T 0 s Al © prned vy A YRS
TSR AR AT A A Az ot ana gz Un oy ormd 2y Wik Gl U take b st b de
Mriyrivasrotmea
R L R R Ty 21 « DN WH LA YT AN RS PN PR, STVETT LO) TV 3 BV AL
Poyrwre Cpioea: Vaprent Tguv >y v
Faprert dveans '
kv
vian Sersea Foa
L -8 ol Faprant S
oW = |
i . Dkl Pey rwrda Tores w34 Czezbionr — =
Wt T s L e -..’ DFEICIAL
e A amans ey daies s A b o e s e 24 ned @{\-,"f;'ﬁ-r;l
" g LLAR RN LRE Y B LR ) L

r 1 e
M et wpes vuw lf ELRL R R A ] !ldﬂ1l RGrEATAr yar et
Rl

anied =i drsasas
BT

Once youlve paid, you will see the conbrmation screen below and receive an email with a copy of the
rental license for your property.
Please send a copy of the rental license to accounts@jg-realestate.com.

Licenses & Inspections

Home Search  Profile - Sign Ot
03 PHILADELIMIA
TITLLIBLErT aos 00"

] Business License Application sa-201 (Draft)

CONFIRMATION

Application BA-
Number: 155

To view the informatian and status for this Application, click hese.

Screer 1D 1241614

* This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal
advice. Clients are encouraged to speak with their tax and legal advisors if there are any questions.



To obtain a Certificate of Rental Suitability
**Note: It can take this system up to 14 business days to recognize a new rental license
number. If you are unable to complete this process, please try again after a few days.

Return to the Eclipse home page. Towards the bottom click the link to
request a Certificate of Rental Suitability.

[ ?I eCLIPSE #¢ Topies Businasses Rasidents Visitors
"'-“:"_":"_--"'l CITY OF PHILADELPHIA CrovaTnmant
Welcome to eCLIPSE.
Ernail | F'I"__"ﬁ!
Address: "_L_-._. Aracs’
P Fw:\‘:-:hl:ul_
Eiwctoric Somenancid Licersrg, lspactian and 2ammit Swvces Enlarsisa | ol
Register

1 you hava nat et created an accoutt, ik bere bo register
Search eCLIPSE /

Click fere te search aCLIPSE
Click ferg bo reguest & Cartificats of Rantal Suitebility.
Click agre ti pay LE&] violatan feas o fires,

Enter your rental license number and click “Search.”

@ CCLIPSE Home  Search

CITY OF PHILADELPHIA

Request Certificate of Rental Suitability

Rental License Number: |

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax or legal advisors if there are any questions.



**Please note that the information listed in this section of the guide is for your reference
only and should NOT be copied. Please use YOUR information when completing each
step of the process.

Request Certificate of Rental Suitability

Rental License Number: {75551 ° Search
License
Number License Type Business Name Business Address
! i -
755919 Rental 1G Real Estata ;ggg g MYRTLEWOOD ST, Philadelphia, PA 19146

When you have identified your property, click “Next.”
Request Certificate of Rental Suitability

:’.'Iu mh:r Licensa Type Business Namea Business Address
755919 Rental el Eeae 1309 S MYRTLEWOOD ST, Philadelphis, PA 19146-

Search Again =t Request CRS Report

Click “Request CRS Report.”

This will open your Certificate of Rental Suitability in a new browser window, at which
time you may download a copy.

Please send a copy of your Certificate of Rental Suitability to
accounts@jg-realestate.com

*This guide is provided as a courtesy to JGRE clients and should not be construed as tax or legal advice.
Clients are encouraged to speak with their tax or legal advisors if there are any questions.


mailto:accounts@jg-realestate.com

